





YTBepKIEH

I[TocTanoBaenuem I naBel
MeHpaeneeBCcKkOro MyHUIUNAJIBHOIO
pationa PT

oT Ne 109 ot 24.12.2014r.

[Topsinox paboTel Mo paccMoTpeHUto obpammennii rpaxxaan [ maBoit MeHageneeBckoro
MYHULIHUTIAJIBbHOTO paﬁOHa U JOJDKHOCTHBIMHU JIMIIaMHU Cosera MeHHeHeeBCKOFO MYHULHUIAJIBHOTO
paiiona Pecnybnuku TaTtapcran

1. O0mmue moJIoKeHud

1.1. Hactosmuii nopsnok ycTaHaBiuWBaeT MpaBuiia MpHeMa, YyueTa, perucTpaluy,
paccMOTpPEHHsl MUCbMEHHBIX M YCTHBIX oOpameHuil rpaxaaH Poccuiickoli ®@enepanun (nanee -
obOpaieHusi), KOHTPOJA 32 UX PACCMOTPEHUEM M HCIOJHEHHEM; ONpENeIsieT MOPSA0OK aHalu3a H
obobmenus coxepkameiicas B oOpameHusXx HHPOPMALUU, BBIABICHHS NPUYUH U XapakTepa
oOpaleHuil, a Takke OpraHu3anuio npuema rpaxnaad [ maBoii MeHe/IeeBCKOr0 MyHHUIIUIAIBHOTO
paiioHa u foKHOCTHBRIMU nuiamu Annapata CoseTta MeH1e1eeBCKOT0 MyHULMITAIbHOTO palioHa.

ITonoxenuss Hacrosimero Ilopsnka pacnpocTpaHsSIOTCS Ha BcCe OOpameHus, KOTOpPBIE
MOAJIEKAT PACCMOTPEHHIO B MOPSAKE, YCTAHOBJICHHOM DenepanbHbIM 3aKOHOM OT 2 Mas 2006 rona
Ne 59-®@3 «O mopsinke paccmoTpenus obpaueHuii rpaxaan Poccuiickoit @enepaunu» (nanee -
DenepanbHblil 3ak0H) 1 3akoHOM Pecnybnmku Tarapctan or 12 mas 2003 roma Ne 16-3PT «O6
obpamenusx rpaxaal B Pecnybnuke Tarapcrany.

1.2. B Hactosimem ITonoXeHNN UCMONB3YIOTCS CICAYIOMINE TEPMUHBI U ONPEICIEHHS

- oO0pameHue - HaMPaBIEHHOE B TOCYIapCTBEHHBIH OPraH, OPraH MECTHOTO CAaMOYIIPaBJIEHHS
UM JTOJUKHOCTHOMY JIMLY MUCBbMEHHOE NMPENJIOKEHHE, 3asBICHNE MU kanoda, a TakKe yCTHOE
obOpameHne rpaxJaHuHA WU MPEACTABUTENS OPUAUIECKOro JIMIa B MyHUIIUIIAIbHBIA OpPTaH;

NpenoKeHne - peKOMeHalus IpakJaHMHa HO COBEPIIEHCTBOBAHUIO 3aKOHOB M MHBIX
HOPMAaTHUBHBIX MPAaBOBbIX aKTOB, AESITEIbHOCTU IOCYJapCTBEHHBIX OPraHOB U OPTaHOB MECTHOTO
caMOyIpaBJIeHHUs, Pa3BUTHIO 001eCTBEHHBIX OTHOIIEHUH, yAy4IIEHHUIO
COLMATBbHO-3KOHOMHUYECKOW U UHBIX chep AeATEIbHOCTH roCyapcTBa U o0 ecTBa;

- 3asABJIEHHE - TPOChOa rpaskJaHuHA MIJIH IPEACTABUTENS IOPUANIECKOrO JINLA O CONEHCTBHU B
peanu3anuu ero KOHCTUTYIIMOHHBIX MMPaB U CBOOOA MJIM KOHCTUTYIHOHHBIX MPaB U CBOOOI APyTrUX
aun, naubo coolmeHWe O HAPYIIEHUH 3aKOHOB W HHBIX HOPMATHBHBIX IPAaBOBBIX AaKTOB,
HenocTaTkax B paboTe MYyHHULUHMNAJNbHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpPaBJICHHS W
TOJKHOCTHBIX JIML, THOO KPUTHKA ESITENbHOCTH YKA3aHHBIX OPraHOB U AOJUKHOCTHBIX JIHII;
-xanoba - mpocbba rpa’kJaHNHA WU MPEACTABUTEINS IOPUINIECKOTO JHULA O BOCCTAHOBICHUHU WU

3alIUTe €ro HapYIEeHHBIX MpaB, CBOOO MJIM 3aKOHHBIX
uHTepecoB nubO mpaB, CcBOOOA UM 3aKOHHBIX HMHTEpPecOoB aApyrux Jjun. Hacrosmui
ITonoxxeHue pacnpocTpaHsieTcs B TOM UMCJI€ Ha IMPaBOOTHOLIEHUs, CBSI3aHHbIE C
paccMOTpeHueM oOOpalleHuli WHOCTPAHHBIX Tpa’kgaH W Jull 0e3 TrpaxJaaHCTBA, 3a
HUCKJIIOUEHHEM CllyuyaeB, YyCTAHOBJEHHBIX MEXIYHAapOAHbIMU Jorosopamu Poccuiickoi
Denepanuu unu pegepanbHbIMU 3aKOHAMU.

1.3 . IIucpmeHHBIe OOpalIeHns rpaskaH MOCTYNAT B BUAE MPEAIOKEHUH,
3asBJICHUN U XKajo0.



OO6paurenne rpaxJjaHuHA, H3JIOKEHHOE B NMUCbMEHHOH (opMe, AOJKHO coxepkaTh JHOO
HaNMEHOBAaHUE M aJpec OpraHa, B KOTOpPOe HampasjseTcs oOpammeHue, nudo (paMUIHIO, UMS,
OTYECTBO COOTBETCTBYIOLIEr0 JOJIKHOCTHOTO JIMLA, JTUOO AOJIKHOCTH COOTBETCTBYIOIIErO JIMIIA, &
TaK)Ke HU3JIOKEHHE CYILIECTBA MNPEJIOKEHHUs, 3asBJICHUS MU KanoObl, CBOM (HaAMUIHUIO, MM,
0T4eCTBO (MOCHeqHee - IPU HAJIMYKH), TOYTOBBII UJIU 3JEKTPOHHBIN aipec, M0 KOTOPOMY JOJIKEH
OBITH HANpaBJieH OTBET, yBEIAOMIICHHE O mepeanpecaluu o0palieHus, JHYHYI MOANUCh U JaTy.

Obpaienue, MOCTYNUBIIEe B OpPraH WU JOJUKHOCTHOMY JIHLY B (OpMe 3JIEKTPOHHOIO
IOKYMEHTa, MOIJIEeKHUT PAacCMOTPEHHIO B TMOPSAKE, YCTAHOBJIEHHOM 3aKOHOAATEIbCTBOM. B
oOpalieHnH rpakgaHuH B 0053aTENbHOM MOPsAAKE YKa3blBaeT CBOU (PAMUIIUIO, HMs, OTYECTBO
(mocnenHee - MpU HAJWYMM), MOYTOBBIA aApec 3JEKTPOHHOW MOUTHI, €CJIH OTBET JOJIKEH OBbITh
HampasyieH B OpMe 3JIEKTPOHHOI'O JOKYMEHTA, M TOYTOBBIH aapec, €CAu OTBET JOJIKEH ObITh
HampaBJjIeH B MUCbMEHHON (opme.

I'pasknaHuH BrpaBe MPUIOKHUTb K TAKOMY OOpalleHHI0 HeOOXOQUMble JOKYMEHTbl 1 MaTepHAabl B
3JEKTPOHHOH (hopme TuOO HAMpPaBUTh YKa3aHHbIE JOKYMEHTBI M MaTepHaibl WJIH UX KOMUH B
MUCbMEHHOU popme.

I'pasxkmane BmpaBe oOpamaTbesi C MPEAJNIONKEHHSIMHU, 3asBJICHUAMH, JKajio0aMu Ha
rocyJapCTBEHHbBIX si3bikax PecnyOnuku TarapctaH, poAHOM si3bIKe HJIM HA JIOOOM APYroM si3bIKe
HaponoB Poccuiickoit @enepanunu, KOTOPbIM OHH BJianeoT. OTBETHI HA NMPEAJOKEHUS, 3asBJICHUSA,
KanoObl TPaKJaH AAKOTCs HA si3blKe oOpalieHusi. B ciiydyae HEBO3MOIKHOCTH AaTh OTBET Ha S3bIKE
oOpalieHns] UCMOJIb3YIOTCS FTOCyAapCTBeHHbIE s3biku PecnyOnuku Tatapcras.

1.4. IlucemeHHble OOpaleHUs, COAEpIKAI[ME BOMPOCHI, PELIEHHEe KOTOPBIX HE BXOIUT B
komneTeHuuo CoBera MeHIeIeeBCKOr0 MyHULMIIAIBHOIO paiioOHa, HAMIPABIISIIOTCS B TEYEHHUE CeMHU
IHEW CO AHS UX PErUCTPALU B COOTBETCTBYIOIIHI OPraH HJIM COOTBETC TBYIOIIEMY JOJIKHOCTHOMY
JULy, B KOMIETEHLHIO KOTOPBIX BXOJUT pELICHHWE MOCTABJIEHHBIX B OOpalleHUH BOMPOCOB, C
yBEIOMJICHHEM TpakJaHWHA, HAMpaBUBLIEro oOpalieHue, O mepeaapecaund oOpalieHus, 3a
HUCKJIIOYEHUEM Ciydas, ykazaHHOro B 1. 1.5. nacrosamero Ilopsinka. TekcT yBenoOMIIeHUS IPU 3TOM
IOJIKeH COAEPIKATh CChIIKY Ha COOTBETCTBYIOLIVIO CTaThio PenepanbHOro 3akoHa.

B caydae, ecnu pelieHrne MOCTaBJICHHBIX B MUCbMEHHOM OOpalLieHUH BOMPOCOB OTHOCUTCS K
KOMIETEHLMH HECKOJbKHX FOCYyAapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIPABJICHUS HIIH
IOJIKHOCTHBIX JIML, KOMHSI OOpaleHusl B TeUeHUEe CeMH JHEH CO IHs PerucTpaluy HalpaBaseTCs B
COOTBETCTBYIOI[ME TOCYJapCTBEHHbIE OpPraHbl, OpPraHbl MECTHOTO CaMOYMPABJEHHS WU
COOTBETCTBYIOIIUM JOJKHOCTHBIM JIULIAM.

1.5. 3amperiaercst HaNPaBJsiTh KaNO0bl HA PACCMOTPEHHE B FOCYAAPCTBEHHBIH
OpraH, OpraH MECTHOTO CaMOyIpaBJICHHUS WU AOJIKHOCTHOMY JIMLY, pelleHue HIH OeiCTBIEe
(be3neticTBHE) KOTOPOTO OOKATYETCS.

Ecnu B CBsI3M ¢ 3TUM 3ampeTOM HampaBJieHHE KajJoObl B TOCYIapCTBEHHBIH OpraH, OopraH
MECTHOTO CAaMOYTPaBJIEHHS HIJIH JOJKHOCTHOMY JIMLY, B KOMIIETEHLMIO KOTOPBIX BXOAUT pelleHHe
MOCTABJIEHHbIX B OOpalleHHH BOMPOCOB, HEBO3MOXKHO, ’Kajio0a BO3BpAINAeTCsl CPa)kJAaHUHY C
pa3bsCHEHHEM ero npasa 00KaJloBaTh COOTBETCTBYIOLIEE PeIIeHUE Uu AelicTBre (Oe3nelicTBre) B
YCTAHOBJICHHOM MOPSIAKE B CY/.

1.6. B cnydae, eciu TEKCT MUCHhbMEHHOTO OOpalleHus HE MOANAETCs MPOYTEHUIO, OTBET 1a
oOpalieHre He AaeTCsi, U OHO He TMOIJIEKUT HalpaBIeHHIO HA PACCMOTPEHHE B rOCYAapCTBEHHbIH
OpraH, OpraH MECTHOrO CaMOYIpaBJEHHs WU IOJKHOCTHOMY JIMIy B COOTBETCTBHH C UX
KOMIETeHL e, 0 4eM B TeueHHe CeMH OHEeH CO [Hs perucrpauuu obpaineHus, coodinaercs
rpakJaHUHy, HampaBHBLIEMYy oOpalieHue, eciiu ero (pamMuiaus U MOYTOBBIH anpec MOANAITCS
NPOUTeHHNID. YKa3zaHHOe oOpameHne mpuodmaercs: B 1eo.

1.7. Ha nucemeHHOe obOpalieHne, He conaeprkamee GaMUINH T'PaXAaHUHA, HAMPaBUBIIETO
oOpalieHre, WU MOYTOBBIH aapec, MO KOTOPOMY [OJKEH OBbITh HAmpaBjieH OTBET, OTBET Ma
oOpaumienne He pgaercsi. Eciam B yka3aHHOM OOpalleHUWH CONEPIKATCS CBEACHHUS O



MOATOTABJINBAEMOM, COBEpPLIAEMOM UJIU COBEPIIEHHOM MPOTHBOMNPABHOM AESHHUH, a TAKKE O JIULE,
€ro NOATOTaBANBAIOLIEM, COBEPLIAIOIIEM UM COBEPLIMBLIEM, O0OpalleHNe MOIJIeKUT PEruCTPaALHH
U HampaBJEHUIO B TOCYJAPCTBEHHBIN OPraH B COOTBETCTBUHU C €r0 KOMIETEHLUEH.

1.8. I'paxxgane UMEIOT MpPaBoO 00paIaThCsa K JOKHOCTHBRIM JiiiaMm CoBeTa MeH1eneeBcKoro
MYHHULMATbHOTO paiioHa JUYHO WJIH Yepe3 CBOEro MPeaCTaBUTENs.

1.9. O6pamenune, B kKoTopoMm obxkanyercs cyaebHOe pelieHne, B TEYeHUE CeMU AHEeH CO AHs
perucTpauuy, BO3BpallaeTcs TpakJaHuHy, HallpaBUBLIEeMy oOpaleHue, ¢ pa3bsiCHEHHEM MOpsaKa
00’kaJOBaHUs JAHHOTO CyIeOHOro permeHusl.

1.10. Ecnu B moctynuBmeM oOpalmeHuu CONepKaTcs HeleH3ypHbIe Ju00 oCKopOUTEIbHbIE
BbIpa)KEHHUs, Yrpo3bl KU3HU, 3J0POBbIO W HUMYLIECTBY AoJukHOcTHoro Jsuua Coseta
MeHieneeBCKOro MYHULMIAIbHOI'O paiioHa, a TaKXe YJIEHOB ero CeMbH, TO OHO MOXKET OBbITh
OCTaBJICHO 0€3 OTBETa MO CYLISCTBY MOCTABJIEHHBIX B HEM BOMPOCOB. B 3TOM ciydae rpakjaHHHY,
HampaBuBIIeMy oOpalmeHue, COOOMIAaeTCs] O HEAOMYCTHMOCTH 3JI0yHOoTpeOJeHus MmpaBOM Ha
obpamreHue.

1.11. B caydae, eciu B MUCbMEHHOM OOpalleHUH TpakJaHUHA CONEPKHUTCA BOMPOC, HA
KOTOpPBIii €My MHOTOKPAaTHO MAaBaJlUChb MHCbMEHHBbIE OTBETHI MO CYLIECTBY B CBSI3U C paHee
HampapJisieMbIMU OOpalEeHHUsIMU, U MPU 3TOM B OOpalIeHHH He MPHUBOASATCS HOBBIC AOBOABI HIIH
obOcrosiTenpcTBa. [ 1aBa MeHaeneeBCKOro MyHHLIMNATBHOTO paiioHa BIpaBe MPUHSITh PELICHHE O
0e30CHOBATENbHOCTH OYEePEeIHOTO OOpalleHUs M MPEeKpPalleHHH MEPernucKU ¢ TPakJaHHHOM IO
JAHHOMY BOIIPOCY MpPH YCJIOBHH, YTO YKa3aHHOe oOpalleHre U paHee HarpaBisieMble O0paleHus
HanpasJsiIuCh HeonHOKpaTHO ['naBe u B CoBer MeHe/eeBCKOr0 MyHHIMMAIbHOTO paiioHa WU
ONHOMY U TOMY € AOJUKHOCTHOMY Jjuiy. O NaHHOM peLIeHHH YBEAOMJISIETCS TpaKIaHUH,
HampaBUBLINNA oOpalieHne.

1.12. B cnydae, eciiu OTBET IO CYUIECTBY MOCTABJIEHHOTO B OOpalleHnH BOMPOCAa HE MOKET
ObITh aH 0e3 pasrjalieHus] CBEJeHUH, COCTABIISIOIUX FOCYJaPCTBEHHYIO I HHYIO OXPaHsIEeMYIO
(denepanbHbIM 3aKOHOM TaliHy, TpakJaHUHY, HampaBuBLIeMy o0palieHue, cooOmaercs o
HEBO3MOXXHOCTHU [aTh OTBET IO CYIIECTBY TMOCTABJIEHHOTO B HEM BOIpPOCAa B CBSI3H C
HEJONYCTUMOCTBIO pa3rjalieHus] YKa3aHHBIX CBEICHHI.

2. Ilpuem, perucTpanysi 4 y4yeT NUCbMEHHBIX o0pameHuil rpaxxaaH

2.1. B mensax cBoeBpeMEHHOIro OOHapyKeHUsI U 00€3BPEKMUBAHUS B3PBIBYATHIX, SIAOBUTHIX U
APYTHX OMAaCHBIX BJIOKEHUH, BO3MOXXHO MMEIOLIUXCS B MOCTYMUBIIMX MOYTOBBIX OTIPAaBJICHUSX,
NPOBOJMUTCSA UX BHEIIHUNH OCMOTpP. B cinydae oOHapyKeHHS TAaKUX BIOXKEHHUH UM BO3ZHUKHOBECHUS
nofo3peHust o0 UX HaJlWYMU BCsKasg OalbHeWImas pabdoTa € MOYTOBBIMH OTIPABJICHHUSIMHU
HEMEJJIEHHO MPEeKpallaeTcsl M BBI3BIBAETCSA CIIELUAINUCT COOTBETCTBYIOMIEro IOApa3AeseHus
opraHa Oe3omacHocTH. OJHOBPEMEHHO C BBI30BOM CIIELHAIHCTA JOJIKHBI OBITh MPUHSATHI MEPBI
0e30macHOCTH ¢ 0053aTeIbHON U30IANNEH MOYTOBOrO OTIPABICHHUS.

I[Ipy nonydeHMH THUCHbMEHHBIX OOpaIleHH#, COAEpKAIMX Yrpo3bl  COBEPIIECHUS
TEPPOPUCTUUECKUX AaKTOB M JAPYTUX NPECTYIUICHUH, NPUHUMAIOTCS MeEpbl A COXPaHEHHS
BO3MOJKHO HMMEIOININXCS HAa HUX CJEJOB, KOTOPBIE MOTYT OBITh HCIOJB30BAaHBI MPH MPOBEACHUH
ONEPATUBHO-PO3BICKHBIX MEPONPUITUN U CIEACTBEHHBIX NEHCTBUM.

2.2. Tlpu npueMe NMHUCHbMEHHBIX OOpaIleHU MPOBEPSETCS NMPABUIBHOCTb WX aAPECALUU.
IIucema, nocTaBiI€HHBIE HE IO HA3HAYEHHIO, HE3aAMENJIUTENBHO BO3BPAILIAIOTCS MOYTOBOMY
NPEANPHUSITHIO CBA3M HEBCKPBITHIMU JUJISI HAIIPABJIEHUS aIpecar).

IIpu BCKPBITUHM KOHBEPTOB MPOBEPSETCS HATUYNE B HUX MUCbMA M JOKYMEHTOB (Pa3opBaHHbIC
TOKYMEHTBI TOAKJIEUBAIOTCS), KOTOPBIE CKPEIUISIIOTCS C KOHBEPTOM, MOCTYMHBIIHE JOKYMEHTBI
(macmopT, BOEHHBIH OmiyieT, TpynoBas KHUXKKA, NMEHCHOHHOE YIOCTOBEPEHHE U T.A., a TaKXKe



dororpaduu u Apyrue NMpUIOKEHUS K MUCHMY), MPUKPEIUISIIOTCS IMOJ CKPENKy BIEpeau TeKCTa
nuceMa. B cnydae oOHapykeHHs] OTCYTCTBHS NPHUIOXKEHHS HIH CaMOrO TEKCTa IHCHhMa,
BCTABJISIETCS] CIIPaBKa, KOTOpasl MpujaraeTcst K KOHBEPTY, U 00 3TOM coo0ImaeTcs rpaxJaHuHy.

2.3. Bce mucbMeHHBIE OOpaIleHUs] PErHCTPUPYIOTCS B TEUEHHE TPeX AHEH ¢ MOMEHTa
noctymieHus: 1'maBe MeHneneeBCKOro MyHHIMNaIbHOro pationa u B CoBer MeHIeneeBCKOTo
MyHUIUNAIbHOrO pakioHa. Kaxaomy oOpameHu:o mMpuCBaAaUBaETCA PErUCTPALMOHHBIN HOMEp IO
nopsAnKy. B KakgoM HOBOM KaJ€eHIapHOM T'OAY HyMepalus BHOBb IOCTYNUBLINX OOpaIieHUi
HAa4YMHAETCS C MEPBOTrO HOMEpaA.

2.4, I'maBa MyHHIUNAJIBHOrO  palioHa  paccMmaTpuBaer  oOpalieHue,  BHU3UPYET
COOTBETCTBYIOINIHNE nopyueHue. [lopyderune riaBsl MyHUIIUIIAIBHOTO paiioHa TOJIKHO COAEPIKATh!
dbamunuu  pykoBOOHMTENEeH  mOApa3deNeHHH, KOTOPbIM  JaeTcs  IOpydYeHHe,  KpaTKo
c(hOpMyJIHPOBAHHBIN TEKCT, MPEANNCHIBAIOIINN AeHCTBUE, MOPSANIOK U CPOK UCIIOJHEHHUs], TOATIUCH
pykoBoauTensi ¢ pacmudpoBkoil u nartoi. [lopydyeHne MOKET COCTOSATh M3 HECKOJbKUX YacTew,
NPEANUCHIBAIOMNX KaKIOMY HCIOJHUTEII CaMOCTOSTENbHOE JeHCTBUE, TMOPSAOK U CPOK
UCIIOJIHEHHS TOPYICHUS.

2.5 JIOKyMEHTBI, HamNpaBjsieMble Ha HCIIOJHEHUE HECKOJbKUM COUCIIOJHUTEISM,
nepenarTcss UM OAHOBpeMEHHO. IIoAroTOBKY OTBETa 3asBUTENI0 OCYLIECTBISET HCIOJHUTEINb,
yKa3aHHBIA B MOpy4YeHUU nepBbIM. COUCTIOTHUTENN HE MO3IHEe CEeMHU JHEH A0 UCTEUEHHs CPOKa
UCIIOJIHEHHS] THChbMa OO0s3aHbl NPEACTaBUTb HCHOJHUTENIO, YKAa3aHHOMY TIE€PBBIM, BCE
HeoOXOoauMBble MaTepuaibl s 0000IIeHHs] W TOATOTOBKH OTBETA, a TAKXKe CBOE MHEHHE O
COAEPKaHUHU OTBETA.

2.6. IlucpmeHHble OOpamieHus, mocTynusuine I maBe MeHaeneeBCKOro MyHULHNIAIbHOTO
pationa u B CoBeT MeHI€/IE€BCKOTO MyHUIIMIIAJIBHOTO palioHa Ha OYMa’KHOM HOCHTEJNE B
00s13aTeNIbHOM MOPSIAKE CKAHUPYIOTCS U 3arpykarTcsa B CHCTeMy 3JIEKTPOHHOTO
OOKyMeHTooOOopoTa.

2.7. Korpma naHHBIX, yKa3aHHbIX B kajxo0e TpaXJaHWHA, HEAOCTATOYHO JJIsI BBIHECCHUS
OKOHYATEJNbHOTO pEIIeHHUs, OT YUPEKACHUS MJIM JUOa, NeHCTBHS KOTOPOro OO0XKalyrTcs,
3aMpaIinBaIOTCS MaTepHaIbl IPOBEPKH C 3aKIOYeHHEM 00 OOOCHOBAHHOCTH P UHSITHUS PELICHUS.

2.8. Tlucema rpaxaaH CYHUTAKOTCS PACCMOTPEHHBIMH, €CJIM PACCMOTPEHBI BCE BOIPOCHI, IO
HUM TPHHATBI HEOOXOAMMBIE Mepbl M [aHbl HCUEPIBIBAIOLINE OTBETHI, COOTBETCTBYIOIIHE
OeHCTBYIOLIEMY 3aKOHOIATENbCTBY.

2.9. TIpoekT oTBeTa Ha oOpalneHrne, TOATOTOBJICHHBIN UCTIOJHUTENEM MepenaeTcs Ha
noanuck ['maBe MeHe/IeeBCKOro MyHUIIMNAJIBHOTO paliOHA UJIH JINLAM YIIOJTHOMOYEHHBIM
NOAMUCHIBATH OTBETHI HA OOpaLIEHNsI B COOTBETCTBHE C UX KOMIIETEHIUEH.

HUcnonHuTens HeCEeT OTBETCTBEHHOCTHh (OAHOBPEMEHHO C MOANMUCABIIMMHU JIUIAMHU) 34
colep KaHMe, ICHOCTb U YE€TKOCTh M3JIOKEHHUSI OTBETOB, JOCTOBEPHOCTDh CChUIKM Ha HOPMAaTUBHBIE
aKThI.

2.10. HJomxHoctHble nuua CoBera MeHI€/IeeBCKOTO MyHUITUITAIBHOTO paioHa:

a) obecrneynBar0T OOBEKTHBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE pPacCMOTPEHHE
obOpaimeHusi, B ciydyae HeOOXOOUMOCTH - C YYaCTHEM TpakJaHWHA, HAMIPABUBIIEro OOpalleHue;

0) 3ampamuBaKT, B TOM YHCJE B 3JEKTPOHHOW (opme, HEOOXOAUMBIE Il PACCMOTPEHUS
oOpameHusi TOKYMEHTBl U MaTepHualibl B JPYTUX T'OCYJapCTBEHHBIX OpraHax, OpraHax MECTHOTO
CaMOYNPABJCHUSA M Y HHBIX JOJUKHOCTHBIX JIMIL, 32 UCKJIOYEHHEM CYAOB, OPraHOB NO3HAHHUS U
OpPTaHOB MPEABAPUTEIBHOTO CIEICTBUSA;

B) MNPUHHUMAIOT MEpbI, HAPABJICHHbIE HA BOCCTAHOBJICHUE TN 3ALIUTY HAPyLIEHHBIX MPaB,
cBOOOI M 3aKOHHBIX HMHTEPECOB IPakIaHUHA,;

I) JAalT MUCbMEHHBIE OTBETHI MO CYLIECTBY IOCTABJEHHBIX B OOpalleHHWH BOMIPOCOB, 3a
HUCKJIIOUEHUEM CJlydaeB, yKa3zaHHbIXx B myHktax 1.5, 1.6., 1.8, 1.9, 1.10., 1.11. HacToswmero
Ilopsanka,



1) YBEAOMIISIIOT IPakJaHWHA O HAIMpPaBJIEHHH ero oOpalieHUus Ha PacCMOTPEHHUE B IPYroi
roCy/IapCTBEHHBII OpraH, OpraH MECTHOI'O CAMOYIIPABJIECHUS MJIH HHOMY AOJDKHOE THOMY JULY B
COOTBETCTBUH C UX KOMIETEHLINEH.

2.11. Ilpu paccMoTpeHun oOOpameHusi HE JOMYCKAeTCS pasTjialieHue CBEACHUI,
comeprKamuxcs B o0palieHny, a TakXKe CBEIeHNH, KaCaloIINXCsl YaCTHOHN JKU3HM IpakaaHuHa, 0e3
ero cornacus. He siBnsieTcs pasriialeHueM CBEIEHUH, COepIKAIIUXCsl B OOp allleHNH, HaIpaBJIeHUE
NUCBMEHHOr0 OOpalleHus B rOCYJapCTBEHHBIH OpraH, OpraH MECTHOI'O CaMOYIPaBICHUS WIIH
IOJDKHOCTHOMY JIMLY, B KOMIIETEHLMIO KOTOPBIX BXOJUT PEILIEHHE MOCTABJIEHHBIX B OOpalleHnu
BOIIPOCOB.

2.12. ITuceMeHHBIE OOpameHus rpaxaaH, nocrynusinne I 1aBe MeHIeneeBCcKoro
MYHHIUIAIBHOTO paiioHa u B CoBeT MeHIeIeeBCKOTO MyHHUIIUIIAIBHOTO paiioHa B
COOTBETCTBHUU C UX KOMIIETEHIIUEH, paCCMaTPpUBAIOTCs B TeueHue 30 AHEH CO AHS PEruCTPaLUM.

2.13. Haganom cpoka paccMOTpeHUsl oOpalleHul CUNTAETCS IEHb UX PETrUCTPALUH.

OkoHYaHHEM CPOKa PaCCMOTPEHUsI OOpAINeHUI CUUTAETCs aTa MOAIMUCH OTBETA
aBTOpYy oOpaIeHus.

2.14. Pemiennss mo oOpalieHUsM, paCCMOTPEHHBIM B YCTAHOBJIEHHOM IMOPSIAKE, HE MOTYT

OBITH OTHECEHBI K CIYXeOHOH NHPpOpMaLNN OTPAaHUYEHHOTO MOJIb30BAHUS.

2.15. OTBer Ha mnHCbMEHHOE oOOpameHne mnoxanuceiBaercs I'naBoii MeHaeneeBCKOro
MYHUIUNAIBHOIO  palioHa, €ro 3aMmecTureneM, pykosoautenemM Amnnapara Cosera
MeHneneeBCKOTO MYHHULMIAJIBHOIO paiioHa, pykoBoauTeneM McCHonMHUTENbHOrOo KOMHTETA
paiiloHa B COOTBETCTBUM C HUX KommeTeHuued. OTBeT OTHpaBiseTcs Ha ajapec, yKa3aHHBIH
rpa>kJaHUHOM.

OtBer Ha oOpameHune OByX U Oojee nun (KOJJIEKTHBHOE OOpalleHne) HampaBsseTcs JHIY,
yKa3aHHOMY B OOpalleHHH B KadeCcTBE MOJy4yaTesis OTBeJia HJIM MPENCTaBUTENs] KOJJIEKTHBA
rpaxxaaH, noANnuvcCaBIINX O6paH_[eHI/Ie. Ecau noJiydaTejib OTBETA B KOJIJICKTUBHOM O6pa]l[eHI/II/I HEC
OompeneNeH, OTBET HANpaBseTcs MNEepPBOMY TIpPaXAaHMHY B  CIHCKEe OOpaTHBIINXCS
(moxmucaBIIMXCs), YKa3aBLIEMy CBOH aJgpec MecTa JKUTeNbCcTBa. B ciydae, ecnu mpocbba o
HamnpaBJICHUU OTBETA Ha KOJJICKTUBHOC O6paH_[eHI/Ie BbIpaK€Ha HECCKOJIbKUMHU O6paTI/IBH_II/IMI/IC$I
(HOI[HI/IcaBLHI/IMI/ICﬂ) JULaMH, KOIIHMA OTBCTA HANPABIACTCA KAXAOMY U3 HUX IO YKa3aHHBIM HMHU
MOYTOBBIM aApeECaM.

OTtBet Ha oOpauienue, noctynusiee B CoBeT MeH1e/1eeBCKOTO MYHHUIMITAJILHOTO paiioHa Mo
HHGOPMAIIMOHHBIM CHCTEMaM OOIMIero MoJb30BaHMs, HAMPABISIETCS MO MOYTOBOMY aapecy HIIH
3JEKTPOHHOMY afpecy, yKa3aHHOMY B OOpalLleHHH.

3. Opranu3zanusi JMYHOI0 NpUeMa rpaxiaaH

3.1  JluuHblli mpueM rpaxaaH npoBoautcs [ maBoii MeHaeaeeBCKOro MyHHLIUIIAIbHOTO
paiioHa, ero 3amecrtureneM, pykoponuteneMm Annapata Coseta MeHneneeBcKoro
MYHULUNIAJIBHOTO paiioHa.

3.2 Uudopmanust 0 MecTe MNpHeMa, YCTAHOBJEHHBIX [UIsI TMpHUeMa JOHAX U dYacax,
KOHTaKTHBIX TeJe(pOHaX AOJUKHOCTHBIX JIUI, OTBETCTBEHHBIX 32 MOATOTOBKY MpHeMa Ipak/iaH,
TOBOJIUTCS IO CBEAEHHS I'PakJaH Yepe3 CpeacTBa MacCOBOi MH(popMaLnu U pa3Meraercss Ha
opuIraIbHOM caiTe MeHpaeneeBckoro MYHHLHUIAIBHOTO paiioHa B
HHPOPMALNOHHO-TEIEKOMMYHUKAIUOHHON ceTn MHTepHeT. YKa3zaHHas MHPOpMALHS TaKXKe
pasMemaeTcs Ha ”HQOPMALMOHHBIX CTE€HaxX B BecTHOI0Ne 3naHus CoeTa n MICIONHUTENBHOTO
koMmuTeTa no aapecy:. PT, MenneneeBCkUid MyHUMLMOAJbHbIA paioH, r. MeHOENEeeBCK, Y.
domuna, a.7.

3.3. 3anuch u y4eT npuema rpaxaaH BeleT HauaJlbHUK OpraHuzauuoHHoro otaena Cosera
MeHaeneeBCKOro MyHULMNIAIBHOTO palioHa, B COOTBETCTBUU C AOJKHOCTHBIMHU O0A3aHHOCTSIMH B



KypHaJie yueTta npuema rpaxnas (mpunoxenne Nel). Coneprkanue yc THbIX 00 paIieHuil 3aHOCUTCS
B KapTOUKy Ju4yHOoro mnpuema rpaxnanuHa (IIpmmokeHue 2), KOTOpas MOJIKHA COAEPXKATh
CBEIEHHS O JaTe MIpueMa TpaxkJaHWHA, ero (QaMmIN{, UMEHH, OTUecTBe (IOClenHee - MpH
HaJIUYHMH), aApece ero MecTa *KUTEJNbCTBA, (aMUIUHN NOJDKHOCTHOIrO (YIOJHOMOYEHHOrO) JTHLA,
BEIYIIETO MPHEM, CONEPKAaHUHM YCTHOrO OOpalleHus U NPUHSITBIX MO HEMy Mepax. YKa3aHHbBIE
PEKBU3UTHI MOTYT AOTIOJHSITHCS APYTUMH HEOOXOAMMBIMU CBEACHUSIMHU.

3.4. Ilpu AUYHOM MpUeMe pa’kJAaHUH MPEIbIBISICT JOKYMEHT, YIOCTOBEPSIOIHI ero
JUYHOCTD.

3.5. JlomkHOCTHOE (MK YIIOJTHOMOYEHHOE) JIMLO, OCYIIECTRIISAIOIEe mpueM, 00s3aHO
BHIUMATEJIbHO BBICIYIIATh MPa’kJaHUHA U TIIATEIbHO pa3o0paThcsi B CYLIECTBE €ro 0OpalieHusl.
Ecnu usnoxeHHble B yCTHOM oOpaiieHun GakTbl 1 00CTOSITEIbCTBA SABASIOTCS OYEBUIHBIMU U HE
TpeOYIOT IOMOJHUTENbHONH MIPOBEPKHU, OTBET HAa OOpalleHue C COrjacHs rpaklaHuHA MOXET ObITh
JaH YCTHO B XOJ€ JINYHOTO MPHUeMa, O YeM JIeJIaeTCsl 3alHCh B KAPTOUKE JIMYHOTO IpUeMa
rpakJaHNHa U 3aBEPSETCS MOAMUCHIO TpakAaHrHa. B OCTaJbHBIX ClydasiX AaeTcsl MUCbMEHHBIN
OTBET IO CYIIECTBY MOCTABJIEHHBIX B 00palIeHUH BONIPOCOB.

[TncemeHHOE OOpalieHne, MPUHATOE B XO1€ JUYHOrO MPUEMa, MOAJIEKHUT PErucTpalui U
PacCMOTPEHHIO B MOPSIAKE, YCTAHOBJIEHHBIM 1.2 HacTosimero ITopsaka.

B cnyuae, ecniu B oOpamieHnn coaepikaTcss BONPOCH], PEIIEHHEe KOTOPBIX HE BXOAUT B
KOMIIETEHLHIO, TPaKTaHUHY AeTCs pa3bsICHEHUE, KyJa U B KAKOM IMOPSAIKE €My CIEeaAyeT
o0paTUTHCA.

B xone nuyHOro npueMa rpakJaHuHy MOJXET ObITh OTKa3aHO B AajibHEHIIEM PacCMOTPEHUHU
obpaleHus:, eCiu eMy paHee ObLI 1aH OTBET IO CYIIECTBY MOCTABIEHHBIX B 00paIleHUH BOMPOCOB.

3.6. HomxuaocTHble nuia CoBera MeHI€/I€eBCKOTO MyHUIIUITAIBHOTO paiioHa UMEIOT MPaBo
o0pauaTbCsi HO BOMPOCAM, CBA3aHHBIM C JUYHBIM IPUEMOM IPakaaH, B IPyrue OpraHbl MECTHOTO
CaMOYTMpaBJICHHS, MPEANPUITHSA, YIPEXKACHUS WU OPTaHU3ALUH, PYKOBOAUTEIN U COTPYIHHUKH
KOTOpPBIX 00s13aHBl OKa3blBaTh MM I[IOMOINb M COAEHCTBUE. TMPEACTABJATH HEOOXOMUMBIE
CripaBOYHbIE U WHPOPMALMOHHBIE MaTepuanbl (3a HCKIIOYEHHEM CBEIEHUN, KOTOpBIE B
COOTBETCTBUH C HOPMaTHBHBIMH MPABOBBIMH aKTaMU HE MOJIEKAT pa3riialleHui0), o0ecrneynBarh
KBaJU(UIUPOBAHHBIMHU KOHCYJIbTALMSIMHU, CBSI3bI0, HAMIPABIATH COTPYIAHUKOB [JIs1 OCYIECTBICHHS
npueMa " T.1.

3.7. B cayyae, eciu rpaxJJaHuH COBEPINAET B MPUEMHON NeHCTBUs, MPEACTABISIOIINE
HEMOCPEACTBEHHYIO YIPO3y IJIs )KU3HU M 3[I0POBbs OKPYIKAOLIUX, JOJIKHOCTHOE (MU
YIOJHOMOUYEHHOE) JINIO, BEAYILIee MPUEeM, MPUHUMAET HEOOXOANMbIE MEPHI B COOTBETCTBH U C
3akoHOAaTenbCcTBOM Poccuiickoit @enepanuu. IIpn He0oOXOAMMOCTH BBI3BIBAIOTCS COTPYIHUKHU
OpraHOB BHYTPEHHHUX €] U CKOPOH MEAULIMHCKON MOMOLIH.

4. IlpoBepka cocTOsIHUS PadoThl ¢ O0pPALIEHUSIMHU TPAXKAAH U
KOHTPOJIb 32 UX PACCMOTpPeHHeM. AHAJIN3 U 00001eHue
cogepxameiica B oOpamenusix uaHgopmanum.

4.1. JomxHoctHble nuua CoBeTa MeH1e1€eBCKOro MyHUIMIIAJIbHOTO paliOHa OCYINECTBISIIOT
B IIpeesiax CBOell KOMIETEHIINU KOHTPOJIb 33 COOMI0OeHIeM MOPsiKa PACCMOTPEHHS 00paIneHui,
AHAIM3UPYIOT CONEpP)KaHHWE MOCTYMAMIIUX O0palieHni, NPUHUMAIT MEPbl MO CBOEBPEM EHHOMY
BBISIBJICHUIO U YCTPAHEHUIO NPUYNH HApYLIEHUS MPaB, CBOOOX M 3aKOHHBIX HHTEPECOB IPak/IaH.

4.2 B CoBere MeHeneeBCKOTO MyHULIMIIAJIBHOTO paliOHa KOHTPOJIIO MO CPOKAM MCIOJHEHUs
MOJJIe’)KAT BCE MHUChbMEHHBIE OOpAaIleHUs, a TakKe oOpameHus Ha JIMYHOM NpUEME Tpa’KJaH, O
pe3yibTaTax, pacCMOTPEHHs KOTOPBIX TpedyeTcsi 1OaTb OTBET AaBTOPY UM NPETOCTABUTH
NH(OPMALHIO 11O 3aMIPOCY COOTBETCTBYIOIIETO OpPraHa MM AOJKHOCTHOTO JIMLA.



4.3 HenocpenctBeHHO paboTa MmO KOHTPOJIO BO3JIaraeTcsi Ha MOJIUKHOCTHBIX JIML Ammapara
CoseTta MeHe1eeBCKOr0 MyHUIIMNIAJbHOTO paiioHa, HaZAeJeHHbBIX MOJHOMOUYHSIMHU IO KOHTPOJIIO.

JIuia, OCyLIecTBISIIOIMe TAKOW KOHTPOJb, UMEIOT MPaBo:

a) 3amnpamuBaTh Y HCIIOJHUTENEH U UX HEMOCPEIACTBEHHBIX PYKOBOAUTENEH
HEOOXOIMMbIe CBEIEHHUS O XO€ PaCCMOTpeHHUs OOpalleHHit,

0) 3HAKOMHTBCS B YCTAHOBJEHHOM MOPSJAKE C MaTepUaJaMH, OTPaKaroLUMHU
COCTOSIHUE PACCMOTpPEHUs OOpalleHuil;

B) BHOCHTbH MPEJOKEHHUS COOTBETCTBYIOLIUM JOJKHOCTHBIM JULAM MO YCTPaHEHHIO
HEJOCTATKOB, BbISIBJICHHBIX B XO/A€ KOHTPOJISI pACCMOTpeHUs oOpaleHmi.

4.4, B uensx BBbISIBJICHHS M YCTPAHEHHUS MPHUUYMH, BIUSIOMMX HA MOCTYIJIEeHHE OOpaiieHui
rpakaaH, Ipy MOATOTOBKE FOAOBOIO OTYETA OCYLIECTBJsieTCs] 0000LUIeHHe W MPOBOIUTCS aHAIH3
NOCTYNMUBIINX OOpaIieHuil rpaxknaH. YKa3aHHBIH aHAIU3 AOJDKEH COAepKaTh WH(POPMAIIUIO O
KOJIMYECTBE MOCTYMUBLIMX, MEPEagpeCcOBAHHBIX W PACCMOTPEHHBIX MHUCbMEHHBIX OOpalIeHH I,
oOpamenuii B GopMe 3JEKTPOHHOIO AOKYMEHTA, O KOJMYECTBE I'pakJaH, MPHUHSITHIX HA JIMYHOM
npuemMe, 00 yIOJTHOMOYEHHBIX JIULAX MO JUYHOMY MPHEMY IPaKaaH U JUYHOM BbIE3THOM MpHEME,
0 TeMaTuke odpaieH u i.

6.5. Coctosinne paboTel ¢ oOpaleHHsIMH (aHAJIN3 MOCTYNUBLIMX OOpalIeHU TpakaaH)
OTpakatoTCsi B TOAOBOM OT4eTe [ aBbl MYyHHLMIAJIBHOrO paiioHa W pa3MeIlarTcs Ha
opuuHnanbHOM caiiTe MeHeneeBCKOro MyHULMIAIbHOrO paiioHa B ceTu MHTEpHeT.

6.6. Ananutuueckas padora BemeTCs B TECHOM B3aMMOJEHCTBUH AOJKHOCTHBIX jull CoBeTa
MyHULMNATbHOrO paiiona. CrequanucTsl, pacCMaTPUBAIOLIME MMOYTY IPaXKAaH, MOCTOSIHHO BEAYT
oTOOpP M HAKONJIEHHE MaTepualioB (CHUMAIOT KOMUU OOpaIleHuil, OTBETOB U T.II.), CBOEBPEMEHHO
rOTOBSIT HEOOXOAMMYI0 UH(GOPMALIMIO [JIs1 COCTABICHHS aHATUTUYSCKUX MAaTePHAJIOB.

[Mpunoxenue 1
k [Topsaaxy paboThI MO pacCMOTPEHUIO OOpaNICHHIA
rpaxaaH



KypHan peructpaiuu npuema rpaxjaan

Hara

15(0)

3adBUTCIIA

Anpec
3adABUTECIIA

Kpatkoe
coneprKaHue
3a4BJICHUA

damunus
Benywmero
npuem

PesyabTaThl
paccMOTpeHus




[Mpunoxenue 2 k [opsaxy paboTst mo
PacCMOTPEHMEIO OOpaICHMI TpaskIaH

aaTa

MenneneeBckuii MyHULMNIAJNbHBIN paiioH Pecniyonuku Tatapcran

KAPTOUKA JIMUHOI'O ITPUEMA Ne
3ASABUTEJIb, ITPUIIEIIINI HA JUYHBIN [TPUEM:

bamunus:

UM

OT4YECTBO (IIPH HATUYUHN):

COIIMAJIBHOC IMOJOXKECHHUC!

MOYTOBBIN aapec AJisl OTBETA!

KPATKOE COJEPXAHHUE YCTHOI'O OBPAIIEHUA (AHHOTALMA):

YIIOJIHOMOYEHHOE JIUI[O, OCVYIIEC TBJIAIOIIEE JIUYHbBII [TPUEM:

bamunus:

UM

OT4YeCTBO (IIPH HAITUYIUHN):

JOJIZKHOCTD!

Pemenue, mpuHITOE MO YCTHOMY OOpAIIEHUIO:

C yCTHBIM OTBETOM COTJIACEH:



